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1.9 Work Permit Details

Where an employee has a work permit, details can be entered or amended using this
menu

1. Use the search facility to locate the person whose details you wish to maintain
or, if already working with the correct record, use the navigation trail to return
to the people menu.

1.  Select Work permits, work permit details
=0 Work permits

= Waork permit details
A Mew - Work permit details

2. The work permit details page will be displayed
Mame: Miss Libby Bush Job title: Clerk

m;rhtﬁf"é"&zhd'ata"s; Social security number: MHI045522
i Pers ref: 30000018
Wiork perrnit nurmber |123456?
Wiork permit issue date | ]
Wiork permit expiry date |EIE|IEISI2EIEIEI |:|
Save Delete

3. Edit the work permit number, issue date and expiry date as necessary

4, Click the Save button.
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