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6 Reports 

There are two Cognos reports regarding Red circle status which can be run via the helpdesk.  Red 
Circle statistical Report and Red Circle Status Listing.  The Red Circle Status Listing lists by 
Department all red circle people with their personal reference, name and position, the Red Circle 
Status Start date and End date. 
 

 

It is possible to create your own “reports” for UDF data by making use of the export facility within 
the Advanced Search. 

When you specify an Advanced Search with the output going to a specific file type you also have 
the option to specify the fields to be used, thereby creating your own simple report. 
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When you click the specify fields option you will be shown all of the available fields and given the 
tools to build your own customised list. 
 

 

Select the fields that you require from the left panel and use the buttons to copy them to the 
selected list on the right. 

  will move the highlighted item from the available list to the selected list. 

Trent will open another window and when the search has completed the open dialog box will be 
displayed.  Click the Open button to display the data. 
 

 

Copyright © 2009 University of Cambridge Last Modified: May 2009 Page 2 of 2
 


	6 Reports 

