People & Payroll (Part 1)

10Payroll New Starter process chain — short version

In addition to the process chain detailed above, there is a short version containing 7 steps:
e National Insurance details
e Pension details
e Tax code details
e Key date details
e Social Security Details
e Bank Account details

e Payment method details

To access this process chain

1. Use the search facility to locate the person whose details you wish to maintain.
2. Select the UK Legislation folder and choose National insurance details

Expand/Collapse folders

__| Personal information
__| Employment
__| Payroll

=l UK legislation

| Mational Insurance deferred
| Mational Insurance details
“J Student loans

J Tax codes

.

-

| Absance

3. Select National Insurance details
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4.

5.

6.

Select the Process chaining menu and process chaining

Expand/Collapse folders

/=] national Insurance details

= Mew - National insurance details

=l Process chaining
= Process chaining

Select the Payroll New Starter (short version) process chain

“ Organisation: University of Cambridge People: Parker, Brenda

NI category Effective date Process chaining:

Process
There were no records found for this query chain

Expand/Collapse folders

/=l national Insurance details

{7 New - National insurance details

'~ Process chaining
i@ Process chaining

Click on start.
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