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3 Creating a student position 
1. With the research post selected open the mini explorer and choose the Create 

Position option in the Action Pane.  Trent opens the Create linked item page in 
the display menu. 

 
2. Enter name of Research Student and quantity of 1 

3. Click the  button on the create linked item page to save your 
changes. 
Trent adds the new Position to the Organisation Structure and the explorer 
diagram is updated accordingly. 
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3.1 Position reference number 

A position reference number is automatically generated by Trent when a position is 
created.  To enable you to easily identify this position when attaching a person it is 
advised that you make a note of the position number once you have created it. 

1. Select the position created from the mini explorer. 
2. Select position details from the action pane 
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3. View and record the position reference number 
 

 
4. Enter the expected position end date. 

 

 

5. Click the  button. 
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